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Excess Screening Overview

U.S. DEPARTMENT

of ENERGY

DISPOSAL ACTION CRS Review/Internal Screening Internal Screening to HQ
eceive request from = Verify Program/Site Office concurs with action Forward request for Internal Screening to MA-65

MNote: If planned
disposition includes
land; project
should be
considered

Land Sale

Contact CR5/RECO
for guidance

5¢

Program = Verify no occupants in building (If there are occupants, at
work with FIMS Administrator to correct before sending
to MA-65)

DISPOSAL BY DEMOLITION OAM Approval OAM Internal Screening

Pursuant to 24 CFR 581.2(b)(12) if = DAM sends out approval notice with ERN number = MA-65 sends out Internal Screening
planned demolition/disposition does = CRS responsible for forwarding approval to Program notice
not include the underlying fee (land), and ensure FIMS update is completed. = CRS forwards Screening Motice to their

HUD/Title V review not required. respective Program Offices

CRS to review final documentation Issue CRS approval memorandum to Ensure copies of all documentation are
{NEPA, SHPO, etc.) and retain copy in Program/Site Office Contracting Officer included in official real estata fila
official real estate file. (electronic and hard file)

Review for CRS Approval CRS Approval E File

DISPOSAL DEMOLITION/DISPOSAL COMPLETE Disposal Follow-up

ACTION Continue to work with Program/Site Office concerning * Coordinate with Program/Site Office for any delayed
demolition plans. When asset is disposed of or demoelition has reports (SHPO/MNEPA). Update file as necessary
COMPLETED been completed, request documentation from Program/Site
Office and update official real estate file — retain all records. = Request update concerning disposition completion
Ensure FIMS is updated accordingly.

DOE’s Department-Wide
Excess Real Property
Screening Process is just
one portion of the overall
real property disposal
process.

The purpose of the
screening process is to see
if other DOE offices might
have a use for excess real
property before the DOE
property owner gets rid of
it.
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U.S. DEPARTMENT

Excess Screening Process .9} o ENERGY

,I Excess asset owner submits a request form to the MA-65 excess
screening email box: RP-ExcessScreening@hqg.doe.gov

2 MA-65 notifies all departmental elements about the excess property to
give them a chance to express interest in taking-over ownership

3 If other offices express interest, MA-65 will put the interested
a party in touch with the asset owner

_OR-

If no offices express interest, MA-65 will approve the asset for

excess and inform the owner it is OK to proceed with disposal

September 2026



U.S. DEPARTMENT

Excess Screening Request Form W) of ENERGY

#  DOE Excess Real Property Screening Request

Irpe
Before sites may dispose of unnesdad real property azsets, DOEs Office of Asset Management {Ma-

65} reaches out to all DOE Departmental Elements to see if there are any organizations that may be

interasted/able to use those assets. If no offices are interested, MA-G5 will approve an excess .
declaration for the asset, and the owner may then continue the disposal process. Use this form o i. n.-.f\ [ |J 1_ | [ ] -r."-'\ r [TW - T | N l-]
request MA-E5 perform the excess screening process for a real property asset. Fovedudior L L= '-'.j L AS

Reguestor Name:

1. Complete all fields in the Asset Information section below
2. Hawve a Certified Realty Specialist sign the complsted form

3. Submit the signed form to the DOE excess screening mailbox: yoessSoreening@hg dos g Heq Uesto I Em a | l:

— oo Name: Requestor Organization:
Requestor Email: .
Requestor Organization: A.Sset,s FI M S Rea L PFDDEITY U ﬁlq LJ'B | D

#zzet’s FIMS Real Property Unigue |D:
R Asset's FIMS Property Name:

Brisfly explain why the asset is excess:

Mame of Approving CRE: ASSET}S FlMS Prﬂpen}' |D:
Cre s Briefly explain why the asset is excess:

NMame of Approving CRS:

# MA-65 will screen all submissions in monthly batches starting on the first of each month
& MA-65 will give other programs two wesks to express interast in the asset

= |f other programs express interast, MA-B5 will put the interested party in touch with the assst cwner
# |fno programs express interast, MA-B35 will approve the asset for excess and will inform the owner

CRS Signature:

Hard signature or digital signature is OK

 Thisform is updated as of Sept 2026 and should be quicker/easier to complete
* MA-65 will still accept old forms —it’s just less work for you if you use this new one
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Excess Screening Cycle

1 5th —1 7th
of Each
Month

1st_ 3rd
of Each
Month

MA-65 consolidates all

requests in the screenin :
q. .g MA-65 checks to see if any
mailbox and sends the list
Departmental Elements
to all departmental . .
: : have expressed interest in
elements to see if there is : )
: : : taking over ownership of any
any are interested in taking-
; of those assets
over ownership of any of
those assets

16th -18%"
of Each
Month

MA-65 will approve all
assets that receive no
Interest. For assets that do

receive interest, MA-65 will
put the interested party in

touch with the asset owner
to work-out transfer details

Note: Dates are approximate and will align with business days

September 2026
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Process
Starts
Again




U.S. DEPARTMENT

Off-Cycle Excess Screening W) of ENERGY

There may be some rare cases when it would be detrimental to have to wait until the next monthly screening cycle
before getting approval to declare an asset as excess. MA-65 will consider screening assets on an immediate, as-
needed bases in a few very limited circumstances:

If waiting until next month’s screening cycle will cost money due to contractual demolition deadlines

Provide a statement signed by the demolition contract Contracting Officer (or the COR) describing how
waiting will trigger financial penalties under the contract and how much those penalties would be

If waiting until next month’s screening cycle will put a pending sale or transfer deal in jeopardy

Provide a signed Certified Realty Specialist/Real Estate Contracting Officer statement describing how
waiting until the next month’s screening cycle will put that pending deal in jeopardy

If an office expressed interest in your asset and then changed its mind

Ask the office that expressed interest to send us an email stating that they are no longer interested.
Once MA-65 receives that email, it will approve your asset for excess

Don’t rely on MA-65 to check the screening mailbox for an off-cycle request. Instead, send

MA-65 screening POCs a direct email to notify them of the need for off-cycle screening

September 2026 6



Excess Screening Approval @) of ENERGY

You’ll receive an email Hello!

fro m th e EXC e S S We've screened the following excess real property assets ta see if there were any DOE offices interested in taking ownership and there were not.
Therefore, these assets are approved as excess and you may now proceed with disposing of them.
’ H Please keep a copy of this email in your official real estate files and update the following fields in FIMS:
Screenlng e mall Excess Indicator: ¥

Status: Choose the applicable status code (note: may NOT one of the 4 active codes: Operating, Standby, Outgranted, or Active Land)

account that looks like Excess Date: Enter the date of this ermail (09/02/2026)

Excess Reference Number: Enter the Excess Reference Number (ERN) from the list below
th e O ﬂ e h e re Estimated Disposition Year: Enter the year you expect to get rid of this asset

Anticipated Disposition Method: Choose the approach you plan to take to get rid of the asset

This is your official

Excess
Real
H Reference HQ Program : Property Property
not|Ce that assets are P'r!:uperty i Site Name Property ID S Type
Unique ID
approve d as exce SS, 123456 270001  TestProgram Test Site B1 Bldg 1 Building

234567 270002 Test Program  Test Site B2 Bldg 2 Building

and you can proceed 345678 270003 TestProgram TestSie B3 Bicg 3 Building
with disposal (no more
signed approval pages
needed)

U.5. DEPARTMENT

' of ENERGY Office of Asset Management

Excess Screening Team
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U.S. DEPARTMENT

Excess Screening and FIMS @) of ENERGY

Once MA-65 approves your asset as excess, update the following
fields in the Facilities Information Management System (FIMS)
database

Excess Indicator: Y

Status: Choose the applicable in-active status code
(may NOT one of the 4 active codes: Operating, Standby, Outgranted, or Active Land)

Excess Date: Use the date MA-65 sent the email that approves the asset as excess

Excess Reference Number: Use the ERN that MA-65 provided in the approval e-mail
Estimated Disposition Year: Enter the year you expect to get rid of this asset

Anticipated Disposition Method: Enter the approach you plan to take to get rid of the asset

Note, sites must receive MA-65 approval before changing the Excess Indicator to “Y”

and before changing the Status from an active code to an inactive code

September 2026 8



De-excess Process ) Pl

September 2026

/ of ENERGY
Sometimes sites have assets that have already been approved as excess but

later find that mission changes would make those assets useful again

In these situations, sites can request MA-65 approve an asset for de-excess so it
can remain operational and available for these new mission requirements

Here’s that process:

Excess asset owner submits a de-excess request form to the MA-65
excess screening email box: RP-ExcessScreening@hqg.doe.gov

MA-65 reviews all de-excess requests and the beginning of each
month and typically approves them by the 3™ of the month
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De-Excess Request F 9 of ENERGY

DOE Excess Real Property Screening Request

|
Before sites may dispose of unnesded real property assets, DOE's Office of Asset Management (M-
63} reaches out to all DOE Departmentsl Elements to see if any organizations might be interested/abls
to use those assets. If no offices are interested, MA-63 will Bpprove an excess declaration for the
azset, and the owner may then continue the disposal process. Use this form to request MA-835 to start
the excess screening process for any unneeded real property assets you have.

P Y U T p—
Asset Information
1. Complete all fielde in the Asset Information section below

2. Hawe a Certified Realty Specialist sign the completed form Reques-tor Name

3. Submit the signed form to the DOE excess screening mailbox: MEE creening@hg.doe g

Requestor Email:

Requestor Name: Requestor Organization:

Requestor Email:

Requestor Organization: Asset’s FIMS Real Property Unique ID:

Asset's FIMS Real Property Unique [D:

Asset's FIMS Property Mame: J&lSSetJS FIM S Pr@pert‘_-," Name
Axzet's FIMS Property 10
Briefly explain why the asset is axcess: .-":"LSSETJS FIM S Pr@pert‘_-," | D
Mame of Approving CRE: ’
Briefly explain why the asset |s excess:

GRS Signamwre:

Name of Approving CRS:

What Ha

# MA-83 will screen all submissions in monthly batches starting on the first of each month

& MA-55 will give other DOE arganizations two weeks to exprass interest in the assets CHS Slgr-l ature
# [fother offices express interest, MA-65 will put the interested party in touch with the assst owner

# |f no offices express interest, MA-63 will approve the azset for excess and will inform the owmer

September



' "% U.S. DEPARTMENT
De-Excessing & FIMS '@} of ENERGY

Once MA-65 approves your de-excess request, email a copy of the approval to the
DOE HQ FIMS admin team and ask them to make the following changes in FIMS (they
are the only ones who can change the Excess Indicator back from “Y” to “N”):

Excess Indicator: Change from “Y” to “N”
Status: Change to one of the 4 codes (Operating, Standby, Outgranted, or Active Land)
Let the FIMS team know which one to choose

Once the FIMS admin team has made the changes above, please delete the FIMS
entries in the following fields for the de-excessed asset:

Excess Date

Excess Reference Number

Estimated Disposition Year

Anticipated Disposition Method

September 2026



. § 1% U.S. DEPARTMENT
MA-65 Excess Screening POCs ¥, of ENERGY

Eric Haukdal Adam Pugh
Eric.Haukdal@hqg.doe.gov Adam.Pugh@hqg.doe.gov

202.497.4749 301.820.2455
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Departmental Element POC List

Departmental
Element

AEO
CESER
CESER

CMEI

EA
EM
EM
EM

FERC

FERC
HGEO

IN
LM
LM
LM
LM
MA-40
MA-40
MA-65
MA-65

September 2026

Kelly Hawkins
Hope Jackson
Tyrone Doss
Amy Read
Gabriel Pugh

Dameone Furguson

James Gagnon
Matt Reardon
Joshua Hill
Terry Lamb
Chris Fedorko
Scott Wilson
Andrea Dolch
Bud Sokolovich
David Steinau
Lisa Saurborn
Jennifer Hoynak
Mike Shincovich
Adam Pugh
Emily Jarriel

Kelly.Hawkins@hgq.doe.gov
Hope.Jackson@spr.doe.gov
tyrone.doss@spr.doe.gov
Amy.Read@ee.doe.gov
Gabriel.Pugh@doe.gov
Dameone.Ferguson@hq.doe.gov
james.gagnon@hanford.gov
matthew.reardon@emcbc.doe.gov
Joshua.Hill@ferc.gov
Terry.Lamb@ferc.gov
Christian.Fedorko@netl.doe.gov
Scott.Wilson@in.doe.gov
andrea.dolch@hqg.doe.gov
Bud.Sokolovich@lm.doe.gov
david.steinau@hgqg.doe.gov
Lisa.saurborn@lm.doe.gov
Jennifer.Hoynak@hgq.doe.gov
Michael.Shincovich@hg.doe.gov
Adam.Pugh@hqg.doe.gov
Emily.Jarriel@doe.gov

Departmental
Element

MA-65
MA-65
NE
NNSA
NNSA
NNSA
NR
NR
PA - BPA
PA - BPA
PA - SEPA
PA - SWPA
PA - SWPA
PA - WAPA
PA - WAPA
PA - WAPA
SC
SC
SC
SC

Eric Haukdal

Marla Larsen Williams

De'lah Lee
Kaylyn Peters
Monica Gastelum
Stephanie Loyd
Brice White
Christopher Labee
Sarah Moore
Sean Joyce
Stephanie Pullen
Fritha Olsen
Mike Love
Edith Lynn Burkett
Ivett Nagy
Miguel Flores
Laura Troche
Nick Dienna
Richard Barron
Susan Bourgart

U.S. DEPARTMENT

of ENERGY

Eric.Haukdal@hqg.doe.gov
Marla.Larsen-Williams@doe.gov
De'jah.Lee@nuclear.energy.gov
Kaylyn.Peters@nnsa.doe.gov
monica.gastelum@nnsa.doe.gov
stephanie.loyd@nnsa.doe.gov
Brice.White@unnpp.gov
Christopher.Labee@unnpp.gov
sfmoore@bpa.gov
spjoyce@bpa.gov
StephanieP@sepa.doe.gov
Fritha.Ohlson@swpa.gov
Michael.Love@swpa.gov
Burkett@wapa.gov
Nagy@wapa.gov
mflores@wapa.gov
laura.troche@doe.gov
Nicholas.Dienna@doe.gov
richard.barron@doe.gov
susan.bourgart@doe.gov
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